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THE FIRST STATUES OF THE ASSAM DOWN TOWN
UNIVERSITY STATUTES 2011

(Framed under the provision of the Assam Down Town University Act, 2010 read with section 30

of the Assam Private Universities Act, 2007)

CHAPTER-I
Preliminary
Short title:- These Statutes may be called the First Statues of the Assam Down Town
University, 2011
1. Definitions —

In these Statutes, unless there is anything repugnant to the subject or context:-

(a) “academic year” means a period of twelve months commencing on the first day of
June;

(b) “chapter” means a chapter of these statutes;

(c) “department” means a University Department of Study and/or Research or a

Department functioning, for specific purpose maintained at the cost of the Assam Down
Town University;

(d) “Post-Graduate Studies” means studies for admission to which the requisite
qualification is a Bachelors’ degree or its equivalent, recognized by this University;

(e) “Section” means a section of the Act;

(f) “the Act” means the Assam Down Town University Act, 2010 (Assam Act No. VIII of
2010);

(8) “Trust’ means the Down Town Charity Trust, Guwahati, Assam;

(h) “Undergraduate Studies” means a course of studies on successful completion of which
a certificate or degree is awarded by the University and are not Post-Graduate studies;

(i) “University” means Assam Down Town University;
(3)"University Fund” means Assam Down Town University Fund;

(k) Words and expressions used in these statutes and not defined but defined in the Act

shall have the same meanings respectively assigned to them in the Assam Private

Universities Act, 2007, Assam Down Town University Act, 2010 and the General Clauses
Act, 1897.



CHAPTER - 1I

Officers of the University
Part -1

Declaration of the posts of Officers of the University
2. The following posts are hereby declared to be the posts of officers of the University —

(1) Visitor;

(2) Chancellor;

(3) Vice Chancellor;

(4) Registrar;

(5) Chief Finance and Accounts Officer;

(6) Such other officers as may be declared by the Statutes to be the officers of the
University. ‘

Part -1l

POWERS AND FUNCTIONS OF OFFICERS
3. Visitor,

(1) The Governor of Assam shall be the Visitor of the University.

(2) The Visitor shall, when present, preside at the convocation of the University for
conferring degrees and diplomas. The Visitor shall have the following powers, namely:-

(a) to call for any paper or information relating to the affairs of the University;

(b) on the basis of the information received by the Visitor, if he is satisfied that any order,
proceeding, or decision taken by any authority of the university is not in conformity with
the provisions of this Act or Statutes, Ordinances, Regulations and Rules made there-
under, he may issue such directions as he may deem fit in the interest of the University
and the directions so issued shall be complied with by the University.

4. Chancellor——
(1) The Chancellor shall be appointed by the Trust with the approval of the Visitor.

(2) His tenure shall be three years, which period may be extended for a further period of
three years by following the same procedure for the initial appointment

(3) The Chancellor shall be the head of the University
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(4) The Chancellor shall preside at the meetings of the Governing Body and shall, wben
the Visitor is not present, preside at the convocation of the University for conferring

degrees, diplomas or other academic distinctions.
(5) The Chancellor shall have the following powers, namely:-

(a) to call for any information or record;
(b) to appoint the Vice-Chancellor;
(c) to remove the Vice-Chancellor in accordance with the provisions in clause 6 of

these Statutes
(d) such other powers as may be prescribed by the Statutes

5. Vice-Chancellor——

(1) The Vice-Chancellor shall be appointed by the Chancellor from a panel of three
persons recommended by the Governing Body and shall, subject to the provisions
contained in sub-section (7), hold office for a term of three years:

Provided that, after expiry of the term of three years, a person shall be eligible for re-
appointment for another term of three years:

Provided further that a Vice-Chancellor shall continue to hold the offiée even after expiry
of his term till new Vice-Chancellor joins. However, in any case this period shall not

exceed one year.

(2) The Vice-Chancellor shall be the principal executive and academic officer of the
university and shall exercise general superintendence and control over the affairs of the
university and shall execute the decisions of various authorities of the university.

(3) The Vice-Chancellor shall preside at the convocation of the university in the absence
of both the Visitor and the Chancellor.

(4) If in the opinion of the Vice-Chancellor it is necessary to take immediate action on any
matter for which powers are conferred on any other authority by or under this Act, he
may take such action as he deems necessary and shall at the earliest opportunity
thereafter report his action to such officer or authority as would have in the ordinary

course dealt with the matter:
NPT, P .

Provided that if in the opinion of the concerned officer or authority such action should not
have been taken by the Vice-Chancellor then such case shall be referred to the Chancellor,

whose decision thereon shall be final:

Provided further that where any such action taken by the Vice-Chancellor affects any
person in the service of the university, such person shall be entitled to prefer, within
three months from the date on which such action is communicated to him, an appeal to
the Board“of Management and the Board of Management may confirm or modify or

reverse the action taken by the Vice-Chancellor. '
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(5) If, in the opinion of the Vice-Chancellor, any decision of any authority of the university

is outside the powers conferred by this Act or Statutes, Ordinances, Regulations or Rules

made there-under or is likely to be prejudicial to the interests of the university, he shall

request the concerned authority to revise its decision within fifteen days from the date of

its decision and in case the authority refuses to revise such decision wholly or partly or

fails to take any decision within fifteen days, then such matter shall be referred to the
“‘Chancellor and his decision thereon shall be final.

(6) The Vice-Chancellor shall exercise such powers and perform such duties as may be
prescribed by the Statutes or the Ordinances.

(7) If, at any time upon representation made or otherwise and after making such inquiry
as may be deemed necessary, the situation so warrants and if the continuance of the Vice-
Chancellor is not in the interests of the University, the Chancellor may, by an order in
writing stating the reasons therein, ask the Vice-Chancellor to relinquish his office from
such date as may be specified in the order:

Provided that before taking an action under this sub-section, the Vice-Chancellor shall be
given an opportunity of being heard.

6. Registrar.—
Appointnient of the Registrar——

(1) The Registrar shall be appointed by the Chancellor.
(2) The period of appointment of the Registrar shall be one year in the first instance. He shall
be a whole time salaried officer of the University and be appointed by a written order.

(3) Period of probation :-

(a)' The Registrar shall be on probation for a period of one year in the first instance.
Provided that it shall be competent for the Board of Management to extend the
period of probation for a period not exceeding one year for good and sufficient
reasons.

(b) On satisfactory completion of probation the incumbent appointed as the Registrar
shall be confirmed by a written order.

(c):Ifr o thie’ expiry of the prescribed period or extended period of probation, the
Chancellor decides that the incumbent is not suitable for continuance in the post to
which he has been appointed, he shall discharge him from service or revert him to his
original post, as the case may be after giving him a reasonable opportunity of showing
cause against the action proposed to be taken against him.
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(4) Emoluments:-

"A:fﬁ‘é-:lié‘giStrar shall receive such emoluments as may be determined by the Board of
Management

(5) Leave, Provident Fund etc.:-

The Registrar shall be governed, as regards leave, provident fund, insurance pension and
other retirement benefits and disciplinary proceeding, by the Statutes and ordinances,
governing the conditions of service of the non-teaching staff of the University

(6) Mode of Resignation:-

The Registrar may, by writing under his hand addressed to the Board of Management ,
resign his appointment after giving three months notice of his intention so to do. The
Board of Management shall be the authority competent to accept his resignation.

(7) Termination of appointment:-

Sobever (AN

The Board of Management shall be competent to terminate the appointment of the
Registrar for grave irregularities committed in the discharge of his official duties, after
conducting an inquiry in which he has been informed of the charges against him and
given areasonable opportunity of being heard in respect of those charges.

(8) Age of retirement:-

Except as otherwise provided in this Statutes the date of compulsory retirement of the
Registrar shall take effect from the afternoon of the last day of the month in which he

attains the age of 65 years.

(9) Temporary Vacancy:-

In the event of a temporary vacancy occurring in the Office of the Registrar, it shall be
competent for the Board of Management to make such arrangements as it may deem fit to

carry on the duties of the Registrar.
(10) Ex-officio Secretary:-

The Registrar shall act as the Secretary to the Governing Body, Board of Management
Senate, the Academic Council, the Faculties, the Board of Studies, and the Committees

appointed by these authorities.

(11) " Ineligibility for membership of the authorities of the University:-

The Registrar shall be ineligible for election or for appoinpsfient as a member of any of the

authorities of the University
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(1)

(12) Powers of the Registrars——

(1)  Subject to the general direction and control of the Vice Chancellor , the
Registrar shall be in charge of the administration of the University office and shall have

- the power to fix-and define the functions and duties of the officers and employees of the

University
(2) He shall take prompt steps for the efficient working of the University office,
subject to the prior approval of the Vice Chancellor

(13) Duties of Registrari——

It shall be the duty of the Registrar—

(a) to be the custodian of the records, the common seal and other properties committed
to his charge by the Academic Council;

(b)to conduct the official correspondence of the University and to be responsible for the
proper maintenance of all the records of the University;

(c) to iSéﬁé all notices for convening meetings of the Governing Body, Board of

..~ Management, Academic Council , the Faculties, the Board of Studies and the

committees appointed by those authorities and to prepare and maintain a record of
the proceedings of the meetings;

(d) to make arrangements for the conduct of elections to the various authorities or bodies
of the University under the directions of the Vice Chancellor;

(e) to maintain all such Registers as may be prescribed by the laws of the University from
time to time;

(f) to manage, under the directions of the Board of Management, the property and
investments of the University and the University Fund;

(g) to sign contracts and other agreements on behalf of the University under the direction
of the Board of Management;

—(h) to"perform™ such other functions as may, from time to time, be prescribed by the

Board'of Management;

(2) The Registrar, shall in the execution of his official duties, be subject to the immediate

direction and control of the Vice Chancellor and shall carry out his orders and render such
assistance as may be required by the Vice Chancellor in the performance of his official

duties. ' G
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7. CHIEF FINANCE AND ACCOUNTS OFFICER——

 «=(1y=>The Chief Finance and Accounts Officer shall be appointed by the Chancellor for a
period of one year in the first instance.

(2)  He shall be on probation for a period of one year in the first instance. Provide_d that
the Board of Management may, for good and sufficient reasons extend the penoq of
probation for a period not exceeding one year. On satisfactory completion of probation,

the incumbent shall be confirmed by a written order.
(3)  He shall work under the direct control and supervision of the Vice-Chancellor. He

shall be the principal administrative officer in-charge of finance management and
maintenance of accounts of the University.

(4)  He shall be responsible for,—
(@) the administration of the funds, the finances, the properties and assets and

all endowments and trusts of the University;

(b) all receipts and disbursements;
i - Re e ]
('c)“ = processing of all bills and ensure payment of the same without any undue
delay;

(d) the maintenance of stock register and all account books and keeping them up-to-

date at regular intervals;

(e) annual physical verification of all items of equipment, apparatus, and
sueii- idiagnostic and pathological instruments entered into the stock register.

(f) the preparation of Annual Budget and after consideration by the Finance
Committee, present the same before the Governing Body.

(g) preparation of Periodical Statements of accounts to review the finances of
the University and presentation of the same to Finance Committee for

" consideration.

- —

) "% (h) -preparation of Annual Statements of accounts and the audit report relating
to annual statement of Accounts, the Internal Audit Report and the Annual
Balance Sheet and submission of the same to the State Government;

(i) the signing of all cheques on behalf of the University.

-

() performing such other duties as may be assigned to him by the Vice-
Chancellor and or authorities of the University from time to time.




(5) The Chief Finance and Accounts Officer shall be the member - secretary of the
finance committee.

8. OTHER OFFICERS——

(1) The university may appoint such other officers as may be necessary for its functioning.

BRI B e e g

(2) The manner of appointment of other officers of the university and their powers and functions
shall be such as prescribed in Chapter V.

CHAPTER -III
FACULTIES

9. THERE SHALL BE FOLLOWING FACULTIES OF THE UNIVERSITY:-

(1) Faculty of Language and Literature;
(2) Faculty of Engineering & Technology;
(3) Faculty of Performing and Visual Arts;
(4) Faculty of Dental Science, Nursing, Pharmacy & Paramedical Courses;
(5) Faculty of Commerce and Management Studies;
(6) Faculty of Medical Sciences;
(7) Faculty of Social Science;
. (8) Faculty of Education;

"' (9) Faciilty of Law;
(10)Faculty of Life Science;
(11)Faculty of Online Education;
(12)Faculty of Distance Education;
(13)Faculty of Hospitality;
(14)Other Faculties as and when required.

10. EA(EH FACULTY SHALL CONSIST OF THE FOLLOWING MEMBERS:
(a)(1) The Vice Chancellor - Chairman;
(2) The Dean of the faculty concerned;
(3) The Head or Heads of the Department or Departments concerned, if any;
(4) One Principal from amongst the colleges imparting instructions in the respective
discipline ;
(5) Two persons having special knowledge in the subject or subjects concerned
: nomi'nated by the Academic Council.
COEY Bt o
(b)(1) The Registrar shall be the ex-officio secretary of the faculty but he shall not be a
member of the faculty.

11. A member of the faculty shall hold office for a period of three years. In case a vacancy occurs
in the office of any member of the faculty, the vacancy shall be filled up by co-opting a
suitable person by the faculty at a meeting convened for the purpose and such
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member shall hold office for the unexpired period of time.
12. Subject to the provisiomof the Act, a faculty-

(a) shall consider and report any matter referred to it by the Academic Council and
or the Board of Studies concerned;

(b) shall hold joint meeting with any other Faculty to consider any matter of
common interest under the direction of the Academic Council;

(c) shall send proposal to the Academic Council for introduction of new courses of
studies in various disciplines as well as organization or re-organization of Faculty, if
deemed necessary;

(d) may offer suggestions to the Academic Council for improvement of standard of
courses of studies and curricula to keep abreast of time;

(e) may recommend to the Academic Council the conditions for the award of
degrees, diplomas and other distinctions; '

(fimay offer suggestions to the Board of studies for appointment of names of
persons referred for evaluation of theses or dissertations and for conduct of Viva-
voce examinations for Post-Graduate and doctorate degrees to be awarded by the
University.

13.DEAN OF THE FACULTY —

(a) There shall be a Dean of each Faculty. He shall be an /ﬁonorary officer of the
University nominated by the Academic Council from amongst the members of the
Faculties. He shall be a distinguished Professor having long standing experience in
teaching various disciplines pertaining to the Faculty in the University. He shall
hold office for a period of 3 years and shall be eligible for re-nomination, if the
Academic Council thinks fit and proper. - :

(b) In the event of a vacancy in the office of the Dean by reason of resignation or death,
the Academic Council shall nominate one of the members of the same Faculty to be
the Dean as soon as possible and he shall remain as Dean for the unexpired period of
the term.

(c) In case the Dean, by reason of illness, leave or any other cause becomes unable to
discharge the responsibilities of his office, the Vice-Chancellor shall appoint a
member of the faculty to discharge the duties and functions of the Dean during the
temporary absence of the Dean.

14.POWERS AND DUTIES OF THE DEAN-

The Dean shall maintain:- w S
(a) liaison between the faculty and the Academic Council; oo 0%y,



(b) advise the Academic Council regarding creation and organization of new faculty;

(c) send proposal for introduction of new courses of studies in various disciplme.s for
consideration of the Academic Council and conduct correspondence pertaining

thereto.
(d) assist the Vice-Chancellor for all round improvement and development of various
disciplines within the jurisdiction of the University;

(e) ensure maintenance of minutes of faculty meetings;
(f) help in the preparation of the development plan of the University.
CHAPTER- IV

THE MAINTENANCE AND MANAGEMENT OF THE UNIVERSITY

15.GOVERNING BODY.

(1) The Governing Body of the university shall consist of the following, namely:-

(a) the Chancellor;

(b) the Vice-Chancellor;

(c) five persons nominated by the Trust out of whom two shall be eminent
educationists;

(d) one expert of management or information technology from outside the
university, nominated by the Chancellor; and

(e) one expert of finance, nominated by the Chancellor.

(2) The Governing Body shall be the supreme authority of the university. All the movable
and immovable properties of the university shall vest in the Governing Body. It shall
have the following powers, namely:-

(a) to provide general superintendence and directions and to control functioning of
the university by using all such powers as are provided by the Act or the Statutes,
Ordinances, Regulations or Rules made thereunder;

(b) to review the decisions of other authorities of the university in case they are not
in conformity with the provisions of the Act or the Statutes, Ordinances,
Regulations or rules made thereunder;

(c) to approve the budget and annual report of the university;
(d) to lay down the extensive policies to be followed by the university

(e) to recommend to the Trust about the voluntary liquidation of the university if a
situation arises when smooth functioning of the university does not remain
possible, inspite of all efforts;

(f) To bring about changes in the statutes and the ordinances of the University, if

10




and when it feels the need to do so.

(8) to review the work conducted by the Vice Chancellor, Registrar, thef Financial
officers and other important officers of the University, from time to time, and
suggest accordingly.

(h such other powers as may be prescribed by the Statutes.

(3) The Governing Body shall meet at least three times in a calendar year.
(4) The quorum for meetings of the Governing Body shall be four.

16. BOARD OF MANAGEMENT

(1) The Board of Management shall consist of the following members, namely:-
(a) the Vice-Chancellor;
(b) two members of the Governing Body, nominated by the Trust;

(c) three persons, who are not the members of the Governing Body, nominated by
the Trust;

(d) three persons from amongst the teachers, nominated by the Trust;
(e) Two teachers, nominated by the Vice-Chancellor.
(2) The Vice-Chancellor shall be the Chairperson of the Board of Management.

(3) The powers and functions of the Board of Management shall be such as may be
prescribed by the Statutes.

(4) The Board of Management shall meet once in every two months.

(5) The quorum for meetings of the Board of Management shall be four.,

(6) The powers of the Board of Management shall include the following, namely:-

(i) To provide general superintendence and directions and to control the functioning of the

University;

annual report of the university;

(iii) to lay down policies to be followed by the university and the various bodies like the
academic council and board of studies;



forward to the academic council to lay out the academic guidelines for such course;

(v) to take all decisions with regard to running of the courses, with regard to tenure, fees,
eligibility, internships; etc

(vi) &ll such other powers as prescribed by the Statutes.
17.ACADEMIC COUNCIL +¥—
(1) The Academic Council shall consist of the Vice-Chancellor and the following members;)m‘eéy:—

(a) the Deans of Faculties;

(b) chairman of the Board of Studies;

(c) two Members Nominated by the Chancellor, from the Board Of Management;

(d) one professor from amongst the professors in the university departments ;

(e) one teacher representing the various faculty to be co-opted by the Academic
Council from amongst the teachers;

(f) one head of a recognized institution, nominated by the Vice-Chancellor;

(8) one eminent expert in the field of higher education, nominated by the Chancellor;

(2) The Vice-Chancellor shall be the Chairperson of the Academic Council.

(3) The Academic Council shall be the principal academic body of the university and shall,
subject to the provisions of this Act and the rules, Statutes or Ordinances, made thereunder,
co-ordinate and exercise general supervision over the academic policies of the university.
(4) Procedure for conducting meetings !—

(i) Meetings

The Academic Council shall ordinarily meet twice a year on dates to be fixed by the Vice
Chancellor and as and when required by the Vice Chancellor

(ii) Quorum for the meetings

One fifth of the total number of members shall constitute the quorum for a meeting of the
Academic Council and no business shall be transacted at a meeting at which there is no
quorum

(iii)  Special meetings

The Vice Chancellor may whenever he thinks fit, convene a special meeting of the
Academic Council

(iv)  Chairman

The Vice Chancellor shall, if present, preside over a]] m

h : eetings of th i
Council. In his/her absence, the member nominated from : © Academic

the board of managment
‘s

NSl \\8
\'},\J - _?,':
3";'\ < (,p(\‘, e 12
\ - A\ \a
C _‘\)\\‘ﬁ i A\
€\ w2

SVl A
b A S\

ROV Zane?



will be asked to exercise the powers and performing the duties of the Vice
Chancellor shall be the Chairman of the meeting and in the absence of t.)oth the
above persons, a member shall be chosen by the members present to preside over

the meeting

(v) Validity of proceedings in certain cases

Non-receipt of notice, agenda and other papers connected with any met.eting of the
Academic Council by any member shall not invalidate the proceedings of the
meeting of the Academic Council

(vi)  Notice of Meeting

The Registrar shall, under the direction of the Vice Chancellor, give not less than
thirty clear days notice of the date of an ordinary meeting and ten clear days notice
for a special meeting

(vii) Proceedings

The proceedings at each meeting of the Academic Council shall be prepared by the
Registrar and approved by the Vice Chancellor (Chairman). The Registrar shall send
by post, ordinarily within six weeks after a meeting, a copy of the proceedings of
that meeting so signed by the Chairman to each member of the Academic Council ,
the Board of Management, ,the Finance Committee, the Faculties and the Board of
Studies. A copy of the minutes shall be submitted to the Chancellor.

(viii) Objection to proceedings

If no exception is taken by any member who was present at the meeting to the
correctness of the proceedings within ten days of the date of dispatch of the
proceedings , they shall be deemed to be correct. If the Chairman is convinced that
the objection raised in genuine, he may correct the proceedings

(ix) Standing Committee of the Academic Council
The Vice Chancellor shall appoint a Standing Committee which shall consist of the
Vice Chancellor as Chairman and Deans of Faculties as members. One half members
of the Committee shall be the quorum. The committee shall consider all such

matters referred to it by the Academic Council or the Vice Chancellor and submit its
recommendation to the Academic Council

18.FINANCE COMMITTEE - -
(1) Constitution:- Mé u“ \\\
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